February 2010

Dear Trainee,
The documentation you are required to complete for your ARCP has been changed for 2010, to make it easier to follow and to include all your workplace based assessments. 

NO PREVIOUS VERSIONS OF THESE FILES WILL BE ACCEPTED.
The 3 separate files that you are required to complete are as follows:
1. Clinical Experience - Logbook Information
This should demonstrate the experience gained and the assessments completed, as you progress through the training programme. 
Please read the instructions on each page before entering the information. 
Note that two copies of your logbook data are required; an ANNUAL Logbook from the date of your LAST ARCP PAPERWORK SUBMISSION, and a CUMULATIVE Logbook of your experience throughout the programme.  

Guidance on completion of the required Workplace Based Assessments can be found on the WOSSA website, for each stage in training (CT1-2, ST3-4, ST5-7). It is important that the minimum number is completed in order to progress satisfactorily.
2. Research/Audit, Teaching/Education, Administration/Management Portfolios Again, please read all the instructions carefully before completing the forms. Pay particular attention to the subheadings to be used to describe your research and audit.
3. Trainee Evaluation Form  

This form is designed to allow you to comment on all the rotations, both within your base hospital and to other hospitals, which you have undertaken since your last review.

The files can be completed in Microsoft Word and emailed to your educational supervisor/college tutor if required.

Do not print out the blank files and write them in pen!

Do not alter these files (do not delete any instructions or alter the font size). 
If you are unsure how to complete the forms please ask your college tutor or educational supervisor. 
At an early stage in this process you need to arrange a time to meet with your educational supervisor in order to allow them to review your completed paperwork. They will then complete an Educational Supervisor’s Structured Report, which you and they should sign, to accompany your paperwork. This will include a summary of any consultant assessment (tick box) forms completed in the year.
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