February 2010
Dear College Tutor/Educational Supervisor,
The documentation for the ARCP process for CT/ST trainees in 2010 has been revised in an effort to make it more consistent. Please familiarise yourself with the new files as no previous versions will be accepted. 

3 files (Clinical Experience-Logbook Information, Portfolios, Trainee Evaluation) should be completed by the trainee. 
The logbook information now includes a more detailed section on workplace based assessments (WPBAs) completed. The details of minimum numbers required are already on the WOSSA website, for each stage in training (CT1-2, ST3-4, ST5-7). It is important that this number of WPBAs is completed within the appropriate timeframe in order for the trainee to progress.
The Educational Supervisor’s Structured Report has also been revised. It should now include a copy of the West of Scotland Assessment (tick box) form, from all units completed in the twelve months. We have found that this is a very useful assessment of overall performance.
Can Educational Supervisors please complete their report electronically, as handwriting is often difficult to decipher, and please use the report to summarise the trainee’s portfolio.

Can you please stress to the trainee that, at an early stage in the process, they will need to have made arrangements to meet with their educational supervisor. The educational supervisor will then be able to review their paperwork with them and complete the necessary documentation.

If you have any questions please contact one of the Deputy RAs.

E. McGrady, J. Chestnut and M. Smith

